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1. OBIIUE NOJIOKEHUSA
1.1 Hacrosimmas MOKHOCTHASI MHCTPYKUMs paspaboTaHa Ha ocHoBe TpynoBoro Kojekca

Poccuiickoii Meepamii ¢ Y4eToM 0COOCHHOCTEH, yCTaHOBICHHBIX: De/IepaIbHbIM 3aKOHOM
or 29 gekabps 2012r. Ne 273-®3 «O0 obpasoBaHuM B Poccuiickoit @enepanuny,
denepanbHbIM 3aKoHOM 0T 24 uronst 1998r. Nel24-®3 «O06 OCHOBHBIX TrapaHTHsX IIpaB
peGenka B Poccuiickoit dDeaepauuny, paspaGorana Ha ocHoBaHuu Ilpukasa MuHTpyIa
Poccuu ot 21 despans 2019 r. N 1030 «O06 yTBEp:KICHMH pohecCUOHAIBHOIO CTaHaprTa
Byxrantep», 3aperucTpupoBano B MuHIOCTE Poccun 25 mapta 2019 1. N 54154,

1.2. Byxrantep (mo ydery pacueToB) MyHHIMNANIBHOrO aBTOHOMHOIO yHPEHICHHA
JOTOJHUTENILHOr0  00pa3oBanust «JIBOpell TBOpYECTBA JETEH W MOJIOACKH (manee -
Vupesk/eHne) Ha3Hadaercss M OCBOOOKIAETCA OT 3aHUMAEMOM JIOJDKHOCTU JIUPEKTOPOM
Yupexaenus. Ha nepuoj oTmycka u BPEMEHHON HETPyI0CrocoOHoCcTn OyXxrairepa, €ro
0GS3aHHOCTH MOT'YT OBITH BO3JIOKEHBI Ha APYroro Oyxrajirepa YUpexkIeHUs HIN Ha BpEMEHHO
[PUHATOTO, HECYIIEro TMOJHYK OTBETCTBEHHOCTE 3a HCIOJIHCHUC BO3JIO)KEHHBIX Ha HEro
oOs3aHHOCTel. BpeMeHHOe UCIOIHEeHHe 00S3aHHOCTEH B OTUX CllydasX OCYUICCTBIICTCH Ha
OCHOBAaHHU IIpUKa3a AUPEKTOpa YUpexJICHUA, H3TaHHOrO C cobmoienneM TpeOoBaHUM
3aKOHO/IaTeJIbCTBA O TPYE.

1.3. Byxraarep Mo4MHAETCSA HEIIOCPEJCTBCHHO [TIaBHOMY oyxraiarepy YupexacHusl.

|.4. Byxrajrep J0JUKEH HMMEThb CpCIHCE npodeccroHalbHoe 00pa3oBaHUE - INPOrPAMMBI
[I0JArOTOBKH CIELIMAJIMCTOB CPEJIHEro 3BEHA WM CPeHEC npodeccuoHatbHOe 00pasoBaHue
(HempoduIbHOE) -  IIPOrpamMMbl  NOATOTOBKM  CHCUHMATUCTOB  CPEAHEIO 3BeHa WU
JOTIONHUTEIbHOE TpodeccHoHanbHOe  00pa3oBaHue -  [POrpaMMBl npodeccuoHaIbHOM
rnepenoAroroBky. TpeOoBaHUSA K OMNBITY npakTHueckoil paborel.  Jlns  JOJDKHOCTEH ¢
KaTeropuei - omsIT pabOThI B JIOJKHOCTH € GoJsiee HU3KOM (IpeamecTByoleil) Kareropueii He
MEHEEe 0/IHOTO roja.

1.5. byxraiarep J10/OKEH 3HATh!

- KOMITBIOTEPHBIE [IPOrPaMMbl JUTS BEJICHNs OYXTalTepCKoro yuera;

- 3aKkoHONATeNbCcTBO Poccuiickoit @enepannu 0 OyXraarepckoMm yuere, Hajlorax M cOopax,
COIMAJIPHOM M MEIUIIMHCKOM CTPaxOBaHWM, ICHCHOHHOM obecrieyeHuy, IpaxkJIaHCKoOE,
TPY/I0BOE, TAMOYKEHHOE 3aKOHOJATEIECTBO Poccuiickoit denepanvu;

- IPAaKTHKa PUMEHEHMs 3aKOHOATE/IbCTBA Poccuiickoit @eaepanuu Mo BOIPOCaM JIEHEIKHOTO
u3MepeHusi 00bEKTOB OyXrajlTepeKoro yuera;

- MCTO/IbI KaJIbKY/JIMPOBaHUS c€0ECTOMMOCTH U ydeTa 3aTpat NpoAyKINH (pabot, ycayr);

- BHYTPECHHHE OpraHu3alliOHHO-PACTIOPS IUTEIBHBIC JIOKYMEHTBHI Yupex/eHus,
perjaMeHTHpPYIOIME CTOMMOCTHOE M3MEpeHHE 00BEKTOB OyXTraJTepcKOro ydera, a TaKKe
oriaTy TpyJa,

- DKOHOMHKA ¥ OpTaHu3alys IPOU3BOJICTBA U YIPABJICHIS B SKOHOMUUCCKOM cyOBeKTe;

- NpaKTUKa NPUMEHEHHs 3aKOHOJIATe/IbCTBA Poccuiickoit ®@emepanuu 1o OyXrajaTepckomy
yuery:

- BHY TPCHHUE OpraHu3alnOHHO-PaCOPs/IUTE/IbHbIC JOKYMEHTBI YupexaeHus,
perjaaMeHTUpYIOLINE 0COOCHHOCTH IPYIIMPOBKH MHGOpPMALMH, COJEPIKALICHCs B ICPBUYHBIX
YUETHBIX JOKYMEHTaX, XPaHCHUs IOKYMEHTOB W 3allUThI UHPOpMAIMK B IKOHOMHYCCKOM
cyObeKTe;



1.6. byxranrep q0JKEH YMETh:

- cocTaBiATh (OQOPMJISATH) MEPBUYHBIE YUETHBIE JOKYMEHTBI, B TOM YHCIIC DJICKTPOHHBIC
JIOKYMEHTBI;

- OCYLIECTBJIATH KOMIUICKCHYIO IIPOBEPKY NEPBUYHBIX YUETHBIX JOKYMEHTOB;

- MOJIb30BATbCA KOMIIBIOTEPHBIMH IIpOrpaMMaMy JUISl BeleHHMs OyXrajiTepcKoro ydera,
MH(GOPMALMOHHBIME U CIIPABOYHO-TIPABOBBIMU CUCTEMaMHU, OPTTEXHUKOM;

- obecriednBaTh COXPAHHOCTH IIEPBUYHBIX YYETHBIX JOKYMEHTOB JI0 TIepe/iadyl UX B apXUB;

- BECTH PErMCTPALMIO U HAKOIUIEHHE JAHHBIX MOCPEJCTBOM JBOMHOW 3alMCH, IO MPOCTOH
CUCTEME;

- MIPUMEHATH TpaBUJIda CTOMMOCTHOIO M3MEPEHUsS 0OBEKTOB OyXIaJlTepCKOro yuera, CIoCOOBI
HAUMCIIEHNS aMOPTH3ALIMH, IPUHSTBIE B YUETHOM MOJUTHKE Y UPCIKIACHHUS;

- COCTABJATH OyXIaJTEPCKUE 3alMCH B COOTBETCTBMM C pabo4uM IUIAHOM  CYETOB
YupexaeHus;

- MPUMEHATh METOJbl KalbKyJTHPOBaHUS CEOECTOMMOCTH MPOAYKIMH (pador, YCIIyT),
COCTABIIATH OTYETHBIE KAIbKYJIALMM, IPOM3BOAUTE PAacdyeThl 3apabOTHOM miatkl, 11ocoduii u
MHBIX BBIILIAT PaOOTHUKAM Y UPEKICHHUS;

- MCUHCIATD pyOJIeBbIil YKBUBAICHT BHIPAXKEHHOM B MHOCTPAHHOH BalIIOTE CTOMMOCTH aKTUBOB
1 00513aTE/ILCTB;

- COIOCTABJIATH JIAHHBbIE AHAJIUTUYECKOro ydera ¢ 00OpOoTaMM M OCTaTKaMU IO cyeTam
CUHTETMYECKOr0 yueTa Ha MMOCcjIeIHUI KaJeHIapHbIN JIeHb KaX/I0r0 MeCAla;

- FOTOBUTH CIIPABKM, OTBETHI HA 3alPOCHI, CoAepsKalue MHGOPMAIMIO, GOPMUPYEMYIO B
cucTeme OyXrajaTepcKoro yuera;

- obecrieunBaTh COXPAHHOCTH PETUCTPOB OYXrajlTepCKOro y4yera J10 Nepeiaun UX B apXuB;

- WCIPaBIATh OMIMOKHM, JOMYIICHHbIE NIPU BEACHUU OYXTaiTepCKoro yuera, B COOTBETCTBUM C
YCTAHOBJICHHBIMU ITPABUIJIAMH.

1.7.  Ocobble ycioBus joiycka K padote. ITpoxoxaenue o0s3aTe/IbHBIX MPEABAPUTEIBHBIX
(IIpM TIOCTYIUICHUU Ha paboTy) U MEPUOMYECKUX MEIUIMHCKUX OCMOTPOB (00C/Ie/10BaHH1i),
TaKoke BHEOUEPEIHBIX MEIUIIMHCKIX OCMOTPOB (00CIEI0BaHMii) B MOPS/IKE, YCTAHOBICHHOM
3aKoHOJaTeIbcTBOM  Poccuiickoit  ®enepauuun.  [IpoxoxjaeHune B yCTaHOBJIEHHOM
3aKOHOJATeJbCTBOM Poccuiickoii  demepanuu  MOpsAKe aTTECTallUM Ha COOTBETCTBHUC
3aHMMaeMOM JTOJDKHOCTH.

K pabGore He JOIMYyCKAalOTCs JIMLA, UMEIOIIME WIX MMEBIIME CYIMMOCTb 3a NpPECTYIICHUS,
COCTaB M BUJBI KOTOPHIX YCTaHOBJICHBI 3aKOHOAATENLCTBOM Poccuiickoii deepanni.

2. TPYAOBBIE ®YHKIINH
2.1. TpunsTre K y4eTy MEepPBUYHBIX YYETHBIX JOKYMEHTOB O (aKTax XO3sHCTBEHHOH KM3HHU
YupexaeHus.
2.2. JlenexHoe u3MepeHne 00beKTOB OyXTalTepCKOro y4era U TEKyluas rpynnupoBka ¢pakros
XO3SIHCTBEHHOW KU3HU.
2.3. Utorooe 000011eHNE (HAKTOB XO3IHCTBEHHOMN KU3HHU.



3. JOJKHOCTHBIE OBSI3AHHOCTH
3.1. Bpimonuger padoTry Mo BEICHUIO OyXralTepckoro ydera MMyIICCTBa, 0053aTeNIBCTB U
XO3SHCTBEHHBIX orepauuii (y4eT OCHOBHBIX CpeJICTB, TOBAapHO-MaTEpUaIbHbIX [IEHHOCTEM,
3arTpaT Ha MPOM3BOJCTBO, pean3altii IIPOJIy KUK, PEe3y/IbTaTOB X034CTBEHHO-(QUHAHCOBOM
JeSTEILHOCTH, PacyeThl ¢ MOCTaBLIMKAMI 1 saKa3uMKaMy, 3a TPEJOCTaBICHHBIC YCIyrd U
T.0L.).
32. YuactByeT B pa3paboTKe H OCYILECTBJICHUN MEpONpUSATHIA, HaNpapBJICHHBIX — Ha
cobmoenre  (MHAHCOBOW  MMCLMIUIMHBL - 1 palMOHAJIBPHOE  HCIIONIb30BAHNE pecypcoB.
3.3. OcylIecTBIAET NpHeM U KOHTPOIE TIepBUYHOM JOKyMEHTALU T10 COOTBETCTBYIOIIUM
yuactkaMm ~ OyXraiarepeKoro yyera ¥ MOAroTapiuBacrt HX K cueTHOW  0oOpaboTKe.
3.4, Otpaxaer Ha cyeTax GyXrajaTepcKoro ydera OICpalui, CBS3aHHBIE C JIBMJKEHHEM
OCHOBHBIX  CPEJCTB, ~ TOBapHO-MATCPUAIBLHBIX [eHHOCTEH ¥ JIEHEXKHBIX  CPEICTB.
3.5. Ilpou3BoauT HAUMCICHUE U lepeyrclieHue HajJIoroB M c6opoB B (enepanbHbIN,
pervoHaNbHbIH 1 MECTHBI  OOKETHI, CTPasOBbIX ~ B3HOCOB B rocy1apCTBEHHBIC
BHEOIOKETHBIE COIMAIBHbIC donmpl, muaTexen B OaHKOBCKME YUYPEIKICHUA, 3apaboTHOM
r1aThl pAGOTHUKOB, APYTUX BBIILIAT 1 TUIaTekKeH.
3.6. OcyuiecTBiseT MevarTh [UIATE)KHBIX TOPYUYEHHH B CHUCTEMC AC «YPM» ¢ yderoMm
kraccuuKalmy 10 CTaTbiaM 1 komam (KOCTY, CYBKOCTI'Y) B COOTBETCTBUH € [TdX/] Ha
TEKYILUA TOA.
3.7. OcylIecTBISAET BBHIIUCKY CUETOB (110 3a1pocy).
3.8. IlpomsBoauT PpasHOCKY semucok B mporpamme 1C - Ilpennpustie "byxrajirTepus
rocyIapCTBEHHOTO YIPEKACHHA, penaxims 2.0" mo caeTy 201.00.
3.9. [IlpoBepser MNpaBHIbHOCTD nepBUYHOI  JOKyMEHTaluu  Ha omary (cuer, 2
CpaBHUTEIIBHBIX, crryKeOHast 3ammicKa).
3 10. Cnaer JIeHEKHBIE CPE/ICTBA Ha CUCTa B OaHK.
3.11. I[Iposepset omiaty KpeIMTOPCKOM 3a10/DKEHHOCTH.
3 12. [loArOTaBINBAET, MPOBEPSET 1 OTHPABIACT 3asgBKM Ha (PUHAHCUPOBAHUC KpEIUTOPCKOM
3a10/KEHHOCTH, 3apa0OTHOM IIaThl U T.A.
3.13. Pa3HOCUT POJUTENIBCKYIO IUIATY 32 MUTAHHC neteit orenna «llIkona pasBUTHS.
3.14. Cpaer OTYETHOCTb IO HAUMCICHHUIO N [epedrCICHHIO npo¢CoI03HBIX B3HOCOB B
[Tpodcoro3HyI0 OpraHn3alio (0/IMH pa3 B MOJITOJ1A).
3.15. Yuer pacyeToB 110 cueTaM 205.00. 209.00 YupexacHus.
3.16. KoHTpoJupyeT CBOEBPEMEHHOCTD, NpaBUILHOCTh 1 COMOCTABUMOCTD OTpaKEHHUs
JAHHBIX B [POrPaMMHOM  KOMILICKCE AC «YPMy», 1C Tlpexnpustue "byxrairepus
rOCyIapCTBEHHOr0 YUK ACHNA, penaxius 2.0" n [TdX]] Ha TeKyIUi ro.
3.17. YuacTByeT:
- B TpOBEJCHHH IKOHOMUYCCKOTO AHAIN3a  XO3SICTBEHHO-(UHAHCOBOM  JCATEILHOCTH
opranu3zaluy Mo JaHHbIM GyXTajJTepcKoro y4era W OTYETHOCTH B 1EJIIX BBIABJICHUA
BHYTPUXO3HCTBEHHBIX PE3CPBOB, OCYILECTB/ICHUS PEKUMa DKOHOMUU U MEPOTIPUATHH 110
COBEPIIEHCTBOBAHUIO JIOKYMEHTO000pOTA.
- B pa3paboTKe U BHEJPCHUH [IPOrpecCUBHBIX (OPM M METOJIOB OyXrajJTepcKoro yuera Ha
OCHOBE MPUMEHEHUS COBPEMEHHBIX CPEIICTB BBIUMCIIMTEILHON TEXHUKH.



- B NPOBEJCHUM MHBEHTApH3alUil JEHEKHBIX CPEJICTB, TOBAPHO-MAaTEPUAIIbHBIX LIEHHOCTECH,
pacuyeToB U IUIATEKHBIX 00S13aTEIbCTB.

3.18. OGecrneurBaeT pPYKOBOJUTENIEH, KPEAUTOPOB, HHBECTOPOB, ayIUTOPOB M JIPYyrux
[10JIb30BaTeNeH OyXraJTepCKO OTYETHOCTH COINOCTaBUMON M JIOCTOBEPHOM OyXraiaTepcKoil
rHpOpMaIMEH 110 COOTBETCTBYIOLIMM HAIPaBJICHUAM (y4acTKaM) ydeTa.

3.19. PaspaGatbiBaeT paboumii IUIaH CUETOB, (POPMBI IIEPBUYHBIX JOKYMEHTOB, IIPUMCHACMbIC
s oopMITEHHsT XO3SUCTBEHHBIX OIEpalui, M0 KOTOPBIM HE MPEIyCMOTPEHBI THUIOBBIC
GopMbl, a TaKKe (GOPMBI JOKYMEHTOB JUIi BHYTPEHHEH OyXIraJTepCKOil OTYETHOCTH,
y4acTBYeT B OINpENeICHHH COJEpKaHus OCHOBHBIX MPUEMOB M METOJOB BEJCHUs yueTa U
TEXHOJOIUH 00paboTKH OyXraaTepcKoil HHpopMaLuu.

3.20. IToaroraBiauBaeT JAaHHBIC MO COOTBETCTBYIOIIMM Y4acTKaM OyXrajTepcKoro ydera JUis
COCTABICHUSI OTUETHOCTHU, CJIE/IUT 3a COXPAHHOCTHIO OYXraaTepcKUX JOKYMEHTOB, 0QOpMIISET
MX B COOTBETCTBHMH ¢ YCTAHOBJICHHBIM ITOPSAIKOM JUIS [IEPEIayu B apXHUB.

3.21. Bwmonnser paGorsl MO (OPMUPOBAHUIO, BEJEHMIO M XpaHEHHIO 0a3bl JIAHHBIX
Oyxrajitepckoil MH(GOpMALUKM, BHOCUT HW3MCHECHHs B CIIPAaBOYHYIO M  HOPMAaTHBHYIO
MH(GOPMALMIO, UCIIONIB3YEMYI0 IIpH 00paboTKe TaHHbIX.

3.22. YyacTByeT B (pOpMYJIMPOBAHUM IKOHOMHYECKOH MOCTAaHOBKM 3a1a4 JIMOO OTJACIBHBIX UX
ITANoB, pEUIaeMbIX C TOMOLIBIO BBIYUCIUTEIBHON TEXHUKH, ONPEAENAECT BO3MOXKHOCTD
MCIIOJB30BAHUS  TOTOBBIX TPOEKTOB, aJITOPUTMOB, [MaKETOB IPHUKJIAJHBIX [POrpaMM,
[O3BOJIIOIIMX ~ CO3/aBaTh  JKOHOMHUYECKHM  OOOCHOBAaHHbIE  CHUCTEMBI  00OpabOTKH
HYKOHOMHUYECKOW HH(pOpMaALUK.

3.23. BoInonHAeT OTAEIbHBIC  CIyK€OHbIE IIOPYYEHHs CBOEro  HEIOCPEJACTBEHHOIO
PYKOBOJUTEIA.

4. [IPABA
4.1. byxranrep YupexkIeHUsI UMEET IIPaBo B Ipe/iesiaX CBOCH KOMIICTEHIIMN 3HAKOMUTBCSA C
IIPOEKTAMU PEIICHUI TUPEKTOpa Y UPEKACHHUS, KACAIOUIUMUCS ero AesTe/IbHOCTH.
4.2. BHOCUTH Ha pacCMOTpPEHHE IVIABHOTO OyXrajirepa NpeuloKeHHs 10 COBEPIICHCTBOBAHUIO
paboTEI, CBA3aHHOU C 00S3aHHOCTSIMU, IIPELYCMOTPEHHBIMU HACTOAIIEH HHCTPYKLIMEH.
4.3. Tlonyuyarp uHGOpPMAIMIO M JOKYMEHTBI, HEOOXONMMBIE JUIs BBINOJIHEHUA CBOUX
JIOJDKHOCTHBIX 00513aHHOCTEH.
4.4. TpeboBaTh OT PYKOBOJACTBA YUpEKICHHMsA OKa3aHWUs COJICHCTBHs B MCIOJIHEHUM CBOUX
JIOJDKHOCTHBIX 00s13aHHOCTEH U I1paB.

5. OTBETCTBEHHOCTDb

5.1. 3a HEUCHOJIHEHUE WM HEHa IJIeKaIIee UCIIOJHEHNE 0e3 yBaKUTEIbHBIX IPUYKMH Y CTaBa U
[IpaBuJI BHYTPEHHETO TPYJOBOIO pacropsika YupexJeHHs, MOKHOCTHBIX OOA3aHHOCTEH,
YCTAHOBJIGHHBIX  Hacrosimed  MHcrpyknmeil, B TOM  4yMciae 3a  HEUCIOJIB30BaHHE
peJIOCTABICHHBIX TIPAB, B MTOPsJIKE, ONPEIEIEHHOM TPYAOBBIM 3aKOHOIATEIbCTBOM.

5.2. 3a HapyuUICHME TIpaBWJI I0KapHOW O€30MacHOCTH, OXpaHbl TpyJa, CaAHUTAPHO-
THIMEHUYECKUX MPABUII B TPYI0BOM Ipouecce OyXrajrep NpUBJIEKaeTcsl K aMUHUCTPATUBHOM
OTBETCTBEHHOCTH B TIOpSAJIKE U B Clydasx, I[pPeAyCMOTPEHHBIX aJIMUHUCTPATHBHBIM



3aKOHO/1aTEIbCTBOM.

5.3. 3a mpuunHeHue Y UpeskICHUIO WM €ro pabOTHUKAM yuiepOa B CBSI3U €
HeHA/UTeKAIMM ~ MCIIOTHEHHeM  (HEHCIIONHEHHEM) CBOMX JIOJDKHOCTHBIX — 00s3aHHOCTEH
GyXrajiTep HeceT MaTepHaIbHYIO OTBETCTBEHHOCTE B NOPAJIKE U B NPEJIENax, yCTAHOBICHHBIX
TPY/IOBBIM WM IPAXK/IaHCKUM 3aKOHOIATEIbCTBOM.

6. BBAUMOOTHOILIEHUSI. CBSI3U 11O JOJIZKHOCTH
6.1. PaGoTaer B peMMe HOPMUPOBAHHOTO pabodero aHs ucxois us 40-yacoBoid paboueii
HeJleNH.
6.2. CaMOCTOSTEIbHO IUIAHHPYET CBOKO padoTy, IUaH paboThl YTBEpXKAAeT INIABHBIH
Oyxranrep.
6.3. Tlonydaer OT ry1aBHOro GyxranTepa YupeKACHHs HHPOPMAIMIO HOPMATHUBHO-MPABOrO H
OpraHU3alMOHHOI0  Xapakrepa, 3HAKOMMICH € COOTBETCTBYIOUIMMH (UHAHCOBBIMU U
HOPMATHUBHBIMU IOKYMEHTaMU.
6.4. BusupyeT JOKYMEHTHI I10 pacueTy 3apaboTHOM IIaThl.
6.5. Cucremarnuecku oOMeHMBAeTcs WHGOpMaluend I0 BOMpOcaM BXOJIALIMM B CBOIO
KOMIIETEHIMIO ¢  paboTHUKAMu  OyXrajarepuy,  pelaeT  BO3HHMKAIOIIME  BOIPOCHI
HEIOCPEACTBEHHO € IJIABHBIM OyXTalTepoM.
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