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1. OBLIME NOJIOKEHUSA
1.1. Hacrosmass MOJKHOCTHasE MHCTPYKIMS pa3paboTaHa Ha OCHOBE TpyaoBOro Kojaekca

Poccuiickoit deneparuu ¢ yaeToM 0COOEHHOCTEH, YCTaHOBICHHBIX: DenepaibHbIM 3aKOHOM
or 29 nekabps 2012r. Ne 273-®3 «O06 o6pasoBanun B Poccuiickoit ®Penepanuny,
®denepanbHpIM 3aK0OHOM OT 24 wmrons 1998r. Nel24-d3 «OO0 OCHOBHBIX TapaHTUAX TIPaB
pebenka B Poccuiickoit ®eneparuu», paspaboraHa Ha ocHoBaHuu Ilpuxaza MuHTtpyna
Poccuu ot 21 despans 2019 r. N 1031 «O6 yTBepxkaeHUN NPOo(hEeCCHOHAIBHOTO CTaHIapTa
Byxranrtep», 3apeructpupoBano B Muntocte Poccun 25 mapta 2019 r. N 54154.

1.2. byxrantep (mo pacuery 3apaboTHOW 1IaThl) MYHHUIIMIIATFHOTO aBTOHOMHOTO
YUpEXKJIEHUsI JOMOJHUTENBHOrO o0Opa3zoBaHus «JlBoperl TBOpuecTBa AETe M MOJIOICHKI
(manee — Oyxrantep YupexJaeHUs) HA3HAYAeTCA U OCBOOOXKIAeTCS OT 3aHUMAEMOM JTOIKHOCTH
oupekTopoM YupexxaeHus. Ha mnepuon oTmycka W BpEeMEHHOM HETPYIOCIOCOOHOCTH
OyxranTepa, ero o0s3aHHOCTH MOTYT OBITh BO3JIOKEHBI Ha IPYroro Oyxraurepa YUpexkIeHus
WIM HAa BPEMEHHO IMPHUHATOrO, HECYIIETO IMOJHYI0 OTBETCTBEHHOCTh 3a MCIOJIHEHUE
BO3JIO’KEHHBIX Ha HEro 00si3aHHOCTE. BpemMeHHoe ncnonHenre 0053aHHOCTEN B ATUX CIydasx
OCYIIECTBIIIETCS Ha OCHOBAHHH MPUKa3a IUPEKTOpa YUPEKICHUS, U3JaHHOTO ¢ COOII0IEHUEM
TpeOOBaHUMN 3aKOHOIATEIILCTBA O TPYIIE.

1.3. ByxranTep moauuHAETCS HEMOCPEACTBEHHO IIABHOMY OyXraiTepy Y UpeKIeHUs.

1.4. Byxrantep IOJDKEH UMETh cpelnHee MpodeccruoHanbHOe 00pa3oBaHHE - MPOTPAMMBI
MOJATOTOBKM CHEIMAINCTOB CPEAHEr0 3BEHA WIM cpefHee NpodeccruoHaibHOEe 00pa3oBaHUE
(menmpoduibHOE) - TPOrpaMMbl  MOATOTOBKM  CIELUAIUCTOB  CPEOHEr0 3BEHA U
JIOTIOTHUTENIbHOE  MPOQECCHOHATbHOE 00pa3oBaHWe - MPOrpaMMbl MPOodecCHOHATBHON
NEepenoAroToBku. Jlis MOJKHOCTEH C Karteropued - ombIT paboThl B JOKHOCTU € Oosee
HU3KOH (IpelecTBYIONIEH) KaTeropueid He MEHee OJTHOTO roJia.

1.5. ByxranTep q0KeH 3HATh:

- KOMIIBIOTEPHBIE TPOTPAMMBI IS BEJICHUSI OyXTaaTEePCKOTO YUETa;

- 3akoHOAaTenbCcTBO Poccuiickoit Denepanuu o OyXrajarepckoM ydere, Hajorax u cOopax,
COIIMAIbHOM M MEJMIIMHCKOM CTpPaxOBaHUHU, TEHCHUOHHOM OOECIEUCHHH, TpakJIaHCKOE,
TPYJZI0BOE, TAMOKEHHOE 3aKOHOIaTeNbCTBO Poccuiickoint denepannu;

- IpaKTHKa MPUMEHEHUS 3aKOHOAaTesbcTBa Poccuiickon denepanuu 1o BONpocam JICHEKHOTO
u3MepeHus: 00bEKTOB OYXTalITEPCKOTO yUeTa;

- METOJIbI KaJIbKYJIMPOBaHUsI CE0ECTOMMOCTH U yUeTa 3aTpaT NpoAyKuuu (paboT, yciyr);

- BHYTpPEHHUE OpraHU3aIMOHHO-PACTIOPSIUTEHHBIC JTIOKYMEHTBI Yupexnenus,
pErjlaMEeHTUPYIOIIME CTOMMOCTHOE H3MEpeHHE OOBEKTOB OyXraJTepCKOro ydeTa, a TaKikKe
OIUIaTy TPYJa;

- JKOHOMHMKA W OpTraHU3allvs MPOU3BOJICTBA U YIIPABICHUS B 9KOHOMUYECKOM CYOBEKTE;

- IpakTUKa MPUMEHEHHs 3akoHojaarenbcTBa Poccuiickoit ®denepanuu 1no OyXraaTepcKoMy
yaery,

- BHYTpPEHHUE OpraHU3aIMOHHO-PACTIOPSTUTETHHBIC JIOKYMEHTBI Yupexnenus,
pETJIaMEHTUPYIONINE OCOOCHHOCTH TPYIITUPOBKU HHPOPMAITUH, COACPIKAIICHCS B IEPBUIHBIX
VYETHBIX JOKYMEHTaX, XpPaHCHHs MOKYMEHTOB W 3alUThl WHOOPMAIUU B IKOHOMUYECKOM
cyOBeKTe.



1.6. Byxranrep I0JDKEH yMETh:

- cocTaBisATh (0GOPMIISITH) MEPBUYHBIE YUETHBIE JOKYMEHTHI, B TOM YHCIIE 3JEKTPOHHBIE
JTIOKYMEHTHI;

- OCYILECTBJISATh KOMIUIEKCHYIO ITPOBEPKY MEPBUYHBIX YUETHBIX JJOKYMEHTOB;

- TMOJb30BAThCS KOMIIBIOTEPHBIMH MpPOTpaMMaMy JJiS BEACHHUS OyXTalITepCKOro YydeTa,
WH(pOPMAIIMOHHBIMU U CIIPABOYHO-TIPABOBBIMHU CUCTEMAMH, OPTTEXHUKOM;

- o0ecrneynBaTh COXPAaHHOCTh MEPBUYHBIX YUETHBIX JOKYMEHTOB 0 MEpeayi UX B apXUB;

- BECTH PETHUCTPALMIO U HAKOIUIEHWE JAHHBIX IMOCPEICTBOM JIBOMHOM 3aIMCH, MO MPOCTOM
CHUCTEME;

- IPUMEHSTH MPaBWIa CTOMMOCTHOTO U3MEPEHHSI 00OBEKTOB OyXTraaTepCKOTO y4eTa, CIIOCOObI
HAUYUCIICHUSI aMOPTU3ALINH, TPUHATHIC B YUETHOMN MOJTUTUKE Y UPEKACHUSI;

- COCTaBJIATh OyXrajaTepcKhe 3alliCH B COOTBETCTBHM C pabOYMM IUTAHOM CYETOB
YupexaeHus;

- TNPUMEHSTh METOJBl KaJbKYJIUPOBaHUS CEOSCTOMMOCTH MPOAYKIMU (paboT, ycayr),
COCTaBJISITh OTYETHBIC KAIBKYJSIIIUU, TIPOU3BOAUTH PAcUeThl 3apa00THOM IIIaThl, TOCOOUN U
WHBIX BBIIIAT paOOTHUKAM Y UYPEXKICHMUS;

- UCYHUCIISITh PYOJIEBBIN SKBUBAJICHT BRIPAKCHHONW B HHOCTPAHHOM BaJIfOTE CTOUMOCTH aKTHBOB
1 00S13aTCILCTB;

- COINOCTaBJIATh JaHHbIE AHATUTHYECKOTO ydeTa ¢ 000poTaMH U OCTaTKaMHu [0 cyYeTaM
CHHTETHUYECKOT0 y4eTa Ha MOCIETHUN KaJIeHTapHBIN IEHb KXKJI0T0 MECSIIIa;

- TOTOBUTH CIPaBKH, OTBETHI Ha 3aIpocChl, cojepkamiue uHdopMmanui, GopMUpyeMylO B
CHUCTEME OyXTaJITEPCKOTO yUeTa;

- o0ecIeynBaTh COXPaAaHHOCTh PETUCTPOB OYXTAITEPCKOTO yUeTa JI0 TIepe/iaul X B apXUB;

- UCTIPABJIATH OUIMOKH, JOMYIIEHHBIE TPU BEJACHUU OYXTalTEPCKOr0 y4eTa, B COOTBETCTBHUH C
YCTAHOBJICHHBIMHU MpPaBUJIAMH.

1.7.  OcoOsble ycnoBus gomycka k padote. IIpoxoxkaeHne o0s3aTeNbHBIX MPEABAPUTETBHBIX
(npu mocTynjaeHUu Ha paboTy) U NEPUOANYECKUX MEIUIIMHCKUX OCMOTPOB (00CienoBaHuil), a
TaKkKe BHEOUCPEIHBIX MEIAMIIMHCKHX OCMOTPOB (0OCIIECIOBaHMI) B MOPSJIKE, YCTAHOBICHHOM
3akoHonarenbcTBoM  Poccmiickonn  ®Denepaumu.  [IpoxoxknaeHue B yCTaHOBIECHHOM
3aKOHOJATeNIbcTBOM Poccuiickonn @enepanuu  MOPSAKE AaTTECTAllMM HAa COOTBETCTBHUE
3aHUMaeMOM JOJLKHOCTH.

K pabote He momyckaroTcs JMIla, UMEIOIIUE WJIM HWMEBIIHE CYIMMOCTb 3a MPECTYIICHUS,
COCTaB M BUJIbl KOTOPBIX YCTAHOBJIEHBI 3aKOHOATENbCTBOM Poccuiickont @enepannu.

2. TPY1IOBBIE ®YHKIINH
2.1. IlpunsATHE K y4eTy MEPBUYHBIX YUYETHBIX TOKYMEHTOB O (haKTax XO3SUCTBEHHOUN KU3HH
YupexaeHus.
2.2. JlenexxHoe M3MepeHrne 0ObEKTOB OYXTaITEpCKOro y4yeTa M TeKyIllasi IpynmnupoBKa (HakToB
XO03SMCTBEHHOM KU3HU.
2.3. UtoroBoe 060011eHre (DAKTOB X035 CTBEHHOM JKH3HHU.



3. JOJI’KHOCTHBIE OBS3AHHOCTHU
3.1. BeimosasieT paboTy 1O BEIEHUIO OyXTaJIITEPCKOTO ydeTa 00s13aTeNbCTB U XO3SHCTBEHHBIX
orepanuil (yueT 3aTpaT Ha MPOU3BOJICTBO, YUET pacyeToB C pPabOTHHUKAMH MO 3apabOTHOM
IUIaTe U MPOYHMM BhIIJIATaM paOOTHUKAM).
3.2. VYyactByeT B pa3pabOTKE U OCYIICCTBICHHH MEPONPHUATHN, HAIMPaBICHHBIX Ha
coOrofieHre PUHAHCOBOW AUCIUIUIMHBI U PAllMOHAIEHOE HCTIOIh30BaHUE PECYPCOB.
3.3. OcymiecTBisieT MpUEM W KOHTPOJIb MEPBHYHOW AOKYMEHTAWU TIO COOTBETCTBYIOIINM
ydacTKaMm OyXrajaTepcKoro yuyera ¥ MOJAroTaBIMBAET UX K CUETHON 00paboTKe.
3.4. OtpaxaeT Ha cueTrax OyXrajaTepCKOro ydeTa OIepalHH, CBS3aHHBIE C pacyeTamMHu IIOo
3apabOTHOI MI1aTe ¥ MPOYMUM BbIILJIATaM PAaOOTHUKAM Y UpEXICHUS.
3.5. Ilpou3BoaWT HayuCIEHHE W TIEPEUUCIICHHE HAJOrOB M COOpoB B (eaepanbHbIil,
pPETHMOHANBHBIA W MECTHBIM  OIO/KETHI, CTPAa30BBIX B3HOCOB B TOCYAapCTBEHHbBIC
BHEOIO/DKETHBIC COIMaIbHBIE (DOHIBI, IJIaTeXKel B OAHKOBCKUE YUYPEXKIACHHS, 3apabOTHOU
TIaThl paOOTHUKOB, IPYTUX BBITLIAT U TIIATEKEH.
3.6. OcymiecTBisieT MpueM M KOHTPOJb MPAaBHIBHOCTA OGOpPMIICHHUS Tabelns ydera pabodero
BpEMEHU.
3.7. Ilpon3BOaUT HAYKMCIICHNUE 3apa0OTHOMN IJIATHI, BHIIJIATHI 110 JUCTKY HETPYAOCIIOCOOHOCTH,
ormyckHbie, padotHukam oTaenoB YupexaeHus (LITHK c.'opoaume, L{TuK «Camror», LIOPP
«Opnenox», UAuM/[ «Panyra», «Cunre3 uckyccts», OP1O3 «Knaccnas komnanus», [{TuC
«Jlopa mmtoc», AqmuHucTpaTuBHO-yueOHas yacth, COL] «Cozse3nuey», OTP «CoapyxecTBoy,
Meronunueckuii, OPuT «Ilapagoxc», HOOJI «Yaiika», [JOOJI «Pomamka-2», «otaen
Kanposy, «byxranrepus», «O01uit 0T1e1») COrIaCHO MpUKa3aM.
3.8.  Bpimaer cmpaBKkM O HAYHCICHUU 3apaOOTHOM IUIaThl pabOTHUKaM, pabOTaIONUM B
HacTosIee BpeMs M OBbIBIIMM PabOTHUKAM YUpPEKICHHUS MO UX 3asBICHHUSIM, CIpPaBKU IO
dbopme 2- HIDJI, 182-H.
3.9. ®opmupyeT 3asBKH 17151 IEPEUUCIICHUsI 3apab0THOM MJIaThl HA KapThl paOOTHUKAaM (BHOCUT
nanubie nacnopta, UHH u ungexc).
3.10. Beimaer pacueTHble TUCTKUA PaOOTHUKAM, U PACKIIEUBACT UX B «KapTOYKA-CIIPABKa.
3.11. TIpou3BOaUT BRITPY3KY B OaHK aBaHca u 3apaboTHoM 1uiatel (I"asnmpom O6ank, Doprrair).
3.12. OTtnpasisieT faHHBIE B OAHKU JJISl OTKPBITHS JIUIEBBIX CYETOB (KapT paOOTHHUKOB).
3.13. byxranTep y4acTByerT:
- B TMPOBEJCHUM HKOHOMHUYECKOIO aHalu3a XO3SMCTBEHHO-(DMHAHCOBON NEATEIbHOCTH
VYupexaeHus: MO JaHHBIM OYXTalNTEPCKOTO ydeTa ¥ OTYETHOCTH B IIENISIX BBISBICHUS
BHYTPUXO3SMCTBEHHBIX PE3E€PBOB, OCYIIECTBJICHUS PEXHMa 3KOHOMHUU U MEPOINPHUSTHH 1O
COBEpLICHCTBOBAHUIO JJOKYMEHTOO0O0POTa,;
- B pa3paboTKe M BHEAPEHHM IMPOTPECCHUBHBIX (OPM M METOAOB OyXTaJTepCKOro ydera Ha
OCHOBE NMIPUMEHEHHS] COBPEMEHHBIX CPE/ICTB BHIYMCIUTEIBLHON TEXHUKH;
- B MPOBEJCHUU HHBEHTApPU3AIMN JEHEXKHBIX CPEJICTB, TOBAPHO-MATEPUATIbHBIX L[EHHOCTEH,
pacyeToB U IUIATEXKHBIX 0053aTENBCTB.
3.14. OOGecneunBaeT pPyKOBOJIUTENEH, KPEIUTOPOB, HMHBECTOPOB, ayAMTOPOB U JPYTrHX
MoJIb30BaTeNiell OyXTraJITepCKOM OTYETHOCTH COMOCTABUMOM M JIOCTOBEPHOM OyXranTepckoun
uH(pOpMaIIME 110 COOTBETCTBYIOIINM HANpaBleHUsIM (y4acTKaM) y4erTa.



3.15. PaspabaTeiBaeT pabouunii maaH c4eTOB, (OPMBI IEPBUYHBIX JTOKYMEHTOB, PUMEHSIEMbIE
st 0OPMIICHUS XO3SMCTBEHHBIX ONEpalnid, 0 KOTOPHIM HE MTPEIYCMOTPEHBI THUIIOBBIC
dbopMbl, a Takke (GOpMbI JOKYMEHTOB IS BHYTpPEHHEH OyXraiaTepckod OTYETHOCTH,
y4acTBYET B OINPEICICHUH COJIEPKAHMUSI OCHOBHBIX MPHUEMOB W METOJOB BEJCHHUS y4yeTa U
TEXHOJIOTUU 00pabOTKH OyXrajlTepcKoil HHPpOopMauu.

3.16. TloaroraBnuBaeT JaHHbIE N0 COOTBETCTBYIOUIUM YydacTKaM OyXTalITepCKOTO ydeTa AJis
COCTABJICHUSI OTYETHOCTH, CICTUT 32 COXPAHHOCTBHIO OYXTaITepCKUX JOKYMEHTOB, OOpPMIIIET
UX B COOTBETCTBHH C yCTAaHOBJICHHBIM TOPSIKOM JJISl IEpEAadn B apXHB.

3.17. Bwmonuser paboTel Mo (HOPMUPOBAHUIO, BEACHUIO W XPaHCHHWIO 0a3bl JTaHHBIX
OyxranTepckoid wuH(OpMAIMK, BHOCHT W3MEHEHHS B CIPABOYHYI0O W HOPMATHUBHYIO
nH(MOPMAIINIO, UCTIONB3YEMYIO PU 00pabOTKE TaHHBIX.

3.18. YuacTtByeT B pOopMyIUPOBAHUH IKOHOMUUYECKOHN MOCTAHOBKH 3a/1a4 JMOO OTAENbHBIX HX
9TANoOB, PENIAEMBIX C TIOMOIIBI0 BBIYMCIUTEIHHON TEXHUKH, OIpPENeIsieT BO3MOXKHOCTD
UCIOJIb30BAHMSI TOTOBBIX TPOEKTOB, aJrOPUTMOB, TAKETOB MPUKIAJAHBIX IPOrPaMM,
MO3BOJISIONINX ~ CO3/aBaTh ~ OKOHOMHYECKM  OOOCHOBAHHBIE  CHUCTEMBI  00pabOTKH
SKOHOMHMYECKON MH(OPMALIUH.

3.19. BeImonHsSET OTACNbHBIE CIY>KEOHbIE TOPYYEHHUS CBOEr0 HEMOCPEJICTBEHHOTO
PYKOBOJIATEIIS.

4. TIPABA
4.1. byxrantep YupexaeHus UMEET IPaBo B Mpejesiax CBOeH KOMIIETEHLUN 3HAKOMUTbBCS C
MIPOEKTAMU PEUICHUN JUPEKTOpa YUpexKICHUs, KaCaIOIUMHUCS €ro JeATeIbHOCTH.
4.2. BHocWTh Ha  pacCMOTpPEHHE  TJABHOTO  Oyxrajarepa  MNPEMIOKEHUS IO
COBEpPIICHCTBOBAHUIO  palOOThl, CBSI3aHHOW C  OOS3aHHOCTSMHU, MPEAYCMOTPEHHBIMU
HACTOSIIEH HHCTPYKIUEH.
4.3. Tlomydyath uWHQpOpPMALMIO W JOKYMEHTHI, HEOOXOAWUMBIE [Jisi BBIMOJHEHHUS] CBOMX
JOJKHOCTHBIX 00S3aHHOCTEH.
4.4. TpeboBaTh OT PYKOBOJCTBAa YUPEKICHUS OKa3aHUS COJCHCTBHUS B HCIOJHCHHUH CBOMX
JOJDKHOCTHBIX 005I3aHHOCTEH U MpaB.

5. OTBETCTBEHHOCTbH

5.1. 3a HeucnoONHEHWE WM HEeHaJyIeKallee UCIIOJHEHUE 0e3 YBaXUTEIbHBIX MPUYUH Y CcTaBa 1
[IpaBun BHYTpPEHHErO TPYAOBOTO pacrlopsiika YUpexKIeHUs, JOJDKHOCTHBIX O00s3aHHOCTEH,
YCTAHOBJICHHBIX  Hacrosumen HMHcTpykuued, B TOM YHCIE€ 3a  HEHUCIOJIb30BAHUE
MIPEAOCTABJICHHBIX NIPaB, B MOPSAKE, ONPEIECICHHOM TPYIOBBIM 3aKOHOAATEIbCTBOM.

5.2. 3a HapymeHHe TMNpaBWI MOXAPHOW OE30MacCHOCTH, OXpaHbl TpPyAa, CaHUTAPHO-
TUTMEHUYECKUX TpaBUI B TPYAOBOM Tpolecce OyXraiarep-pacueTydK HpPUBIIEKAETCS K
aIMUHUCTPATUBHOM OTBETCTBEHHOCTM B IMOPSAKE M B CIydasX, IPEIyCMOTPEHHBIX
aIMUHUCTPATUBHBIM 3aKOHOAATEIBCTBOM.

5.3. 3a npuunHeHne YUpexICHUIO UIIU ero paboTHUKaM ymepoa B CBS3U c
HEHAJIS)KAIMM HCIOJHEHUEM (HEUCIIOIHEHWEM) CBOUX JIOJDKHOCTHBIX —00sS3aHHOCTEH
Oyxrajrep-pacueTuuK HECeT MAaTepHaJbHYI0 OTBETCTBEHHOCTh B IOpPSAJKE M B Ipejelnax,



YCTAaHOBJICHHBIX TPYAOBBIM WU I'PAKIAHCKHUM 3aKOHOAATCIIbCTBOM.

6. BSAUMOOTHOUWEHMUSA. CBA3U 110 JOJIKHOCTHU
6.1. PaGotaer B pexxumMe HOPMHMPOBAHHOTO pabouero AHs ucxons u3 40-dyacoBoil paboueit
HE/IeTH.
6.2. CaMOCTOATENBHO IUIAHUPYET CBOIO paboTy, IUIAH padOThl YTBEPKAAECT TJIaBHBIM
Oyxrairep.
6.3. Ilonyuaer oT rmaBHOro Oyxrainrepa YupexaceHus MH(OPMALUIO HOPMAaTUBHO-TIPABOrO U
OpPraHM3allMOHHOIO XapaKTepa, 3HAKOMUTCA C COOTBETCTBYIOLIMMHU (UHAHCOBBIMH MU
HOpPMaTHBHBIMU JIOKYMEHTaMHU.
6.4. Busupyert TOKyMEHTHI 10 pacueTy 3apa00THOM ILJIATHI.
6.5. Cucremaruuecku oOMeHHBaeTcs HHPOpMAIMEHd IO BOMPOCaM BXOASIIUM B CBOIO
KOMIIETEHIMI0O ¢  pabOTHUKaMH  OyXraiarepuu, pelaeT  BO3HUKAIOUIME  BOIPOCHI
HEMOCPEJCTBEHHO C TJIABHBIM OYXTaJITEPOM.

C uHCTpyKIMEH 03HaKOMIIEH (a)




